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SIYOP Workshop 
Session 3 

Formatting Your Book 
 

Once you have your book edited, you get it back from the editor, or 

you get it to a place where you think the content is where you want it 

or very close to where you want it, you can move into actually 

formatting your book for publication on the Amazon Kindle system. 

 

I would suggest to do yourself a big favor and outsource this. There's 

so many options out there that are very, very inexpensive that unless 

you plan on formatting Kindle books for a living, it is not worth the 

time and frustration to try and do this yourself. However, I know 

there's a lot of people that will want to go and do this themselves, so 

definitely check the resources section for done for you and do it 

yourself options to get your formatting done right and quickly so that 

you can get this published. 

 

Make sure that you give the proper instructions and communicate 

with the person formatting your book if you decide to outsource this. 

Use someone that is experienced and understands Kindle publishing 

technical requirements and you also can check the publishing 

resource guide for sources to get this done. 
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Essentially what you want to make sure that your Kindle has when it's 

begin formatted is you want a title page that is centered followed by 

the author name. You want to copyright legal disclaimer page. 

Definitely a copyright, legal disclaimers is optional but it's always a 

worthwhile. We'll have some examples in the resources section.  

 

A dedication page if you want to dedicate the book to anyone that is 

completely optional, as is a foreword or preface. On this, I usually 

don't do these on Kindle. One problem-solution book, but often times 

people do want to have that foreword or preface in there and you can 

certainly do that as well.  

 

Table of Contents, you definitely want a Table of Contents in there if 

your book has sections as in chapters. You want that Table of 

Contents to be clickable, meaning that when someone is reading this 

on their device, on their iPhone or their kindle device, the Table of 

Contents they can just tap on that link of a section and it will take 

them directly to that section.  

 

Make sure that links to your resource page are clickable. In the 

writing, when we talked about using resources or not going through 

the “how to” piece of the book where you are really talking about 

sending them off out of the book and onto a resources page that you 

can update regularly. Make sure that the links to your resource page 

are clickable when you say, "check the resource page for further 

details, or for your step-by-step guide." 



© 2014 Authority Media Group, LLC – AuthorityAlchemy.com	  

 

Also, you want to make sure that there's no headers or footers or 

page numbers because with Kindle, one they will automatically put 

the headers and footers on there as far as having the book title and 

things like that. But there aren't really page numbers in the electronic 

Kindle concept because depending on how someone is reading their 

device and how big their device, the size of their device. If they're 

holding device sideways and reading it wide, then there'll be less 

content on the page vertically. If they are holding the device vertically, 

there may be more content on the page. So it's impossible to actually 

give your Kindle page numbers because it changes depending on 

what device and how they are holding it and how big that they make 

the font on their reader. 

 

Here's a word about formatting images. You want to use images 

sparingly or only when it's absolutely necessary in order to illustrate 

an example or an outcome that can't be described. Don't use images 

just for the sake of having images. Don't think that your book has to 

have pictures because it absolutely doesn't, especially in these one 

problem-solution type books. If you need to have an exhibit to show 

someone that might be something that is good to send them outside 

of the book to look at, especially if it's something that may need to be 

updated. 

 

Now for those of you that want to try and do this yourself, and you 

have a simple straightforward book with text, we do have a blank 
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Word template in the resources section that you can use because 

there's certain things that are required when you're using Word for 

Kindle. You can't have traditional bullet points and things like that, so 

we do have a template that you can use if you want to import your 

book in there and attempt formatting this yourself. You can always 

upload it to Kindle, take a look, and see what it looks like and if it's 

good, you can go from there. If not, it really is simple and inexpensive 

just get the formatting and get it ready for publishing, get that part 

outsourced. 


